	[bookmark: _GoBack]Criteria
	
	Best
	
	Satisfactory
	
	Unsatisfactory
	
	No observable demonstration

	



Content
	
	· Pertains to the topic
· Well Organized
· Contains introduction
· Contains at least 3 major points with information to support each point
· Contains a conclusion
· Contains complete, understandable sentences with detail
	
	· 
	
	· 
	
	

	Grammar
	
	· Variety of appropriate  tenses used
· Grammatically correct
· Mechanically correct
	
	· 
	
	· 
	
	

	Length/
Appearance
	
	· Neatly written with no distracting errors
· Legible
· At least 100 words
	
	· 
	
	· 
	
	




Párrafo Escrito 



	Points Received
	Points Possible
	

	
	15
	Total Scholarship Submission

	
	21
	Interview

	
	15
	Résumé

	
	8
	Reference & Reference Response

	
	21
	Written Párrafo

	
	80
Possible
	Total 
Best =7
Satisfactory=5
Unsatisfactory=3
No demonstration=0



Reference Response
Student Name______________________	Person Giving Response______________
Thank you for taking the time to write a reference for this Spanish student.  In preparation for the project, we discussed proper etiquette in asking for a reference.  I would appreciate it if you would comment regarding the actions of the student regarding his/her pursuance of an appropriate reference.  When you’re finished, please return this form to me.   Thank you so much, Dane’

Please circle your response.
	
	
	
	
	

	Yes
	
	No
	1.
	Did the student specifically ask you for FAVORABLE reference?

	
	
	
	
	

	Yes
	
	No
	2.
	Did the student use proper manners in the request, such as please/thank you?

	
	
	
	
	

	Yes
	
	No
	3.
	Did the student provide you with an addressed envelope?

	
	
	
	
	

	Yes
	
	No
	4.
	Did the student provide you with the necessary information to allow you to complete the reference (i.e. address, activities, reason for reference, instructions)

	
	
	
	
	

	Yes
	
	No
	5.
	Did the student ask you to have the recommendation completed by a certain deadline?

	
	
	
	
	

	Yes
	
	No
	6.
	Did the student give you adequate time to complete the reference?

	
	
	
	
	

	Yes
	
	No
	7.
	The instructions for the reference require you to have given the reference to the student in a sealed envelope.  Do you care if I share the information in the reference letter?



For office use only.
	Yes
	
	No
	8.
	Reference not received at interview.

	Yes
	
	No
	9.
	Reference details handle by student.



Entrevista Oral

	Criteria
	
	Best
	
	Satisfactory
	
	Unsatisfactory
	
	No observable demonstration

	Interview
Arrangements
	
	· Appointment properly scheduled with courtesy and with complete, appropriate Spanish conversation
	
	· 
	
	· 
	
	· 

	

Delivery
	
	· Pleasing, smooth  controlled  voice, evidence of preparation
· Normal rate of speaking speed
· Correct Spanish pronunciation
· Appropriate interview etiquette
· Maintains eye contact throughout interview
	
	· 
	
	· 
	
	

	

Content
	
	· Appropriate to the topic
· Answers contain at least 3 tenses
· Correct Grammar
· Correct sentence structure
· Asks at least two appropriate questions
	
	· 
	
	· 
	
	

	Reference/Resume
	
	· Brings both items to interview
	
	· 
	
	· 
	
	





Résumé

	
Criteria
	
	Best
	
	Satisfactory
	
	Unsatisfactory
	
	No observable demonstration

	
Appearance
	
	· Information distributed on one page
· Professional Look
· Appropriate Spacing
· Appropriate Format
	
	· 
	
	· 
	
	

	

Content
	
	· Contains correct résumé information with appropriate detail
· Arranged in an organized manner
· Correct reference information
· Stresses applicant’s strengths 
	
	· 
	
	· 
	
	

	
Language Mastery

	
	· Succinct, efficient wording
· Grammatically correct
· Mechanically correct
	
	· 
	
	· 
	
	

	Application
	
	· Submitted on line and hard copy brought to interview
	
	· 
	
	· 
	
	




Total Scholarship Package

	
Criteria
	
	
Best
	
	
Satisfactory
	
	
Unsatisfactory
	
	No observable demonstration

	

Timeliness
	
	· Received on or before deadline
	
	· 
	
	· 
	
	· 

	


Appearance
	
	· Professional looking
· Evidence of Preparedness
· Contains all necessary parts of application
· All items labeled if necessary
· Grammatically correct
· Mechanically correct
	
	· 
	
	· 
	
	· 





Project Followup 
Thank you for completing a reference letter for _________________, a Spanish 4 student.  I taught the students that a thank you note was in order for anyone who takes the time to write a reference letter because it is extra work on the part of the writer. I also mentioned that a soda, candy bar, or other small gift would not be out of order.

Please circle the following answers to the statements below and return to me.  Thanks, Dane'


YES or NO 	I received a "VERBAL" thank you from the above-mentioned student for the reference letter I wrote.

YES or NO	I received a thank you "NOTE" from the above-mentioned student for the reference letter I wrote.

YES or NO	I received a small "GIFT of THANKS" from the above-mentioned student for the reference letter I wrote.


