Introduction/Background

· This is a beginning lesson.
· Begin by showing an example of a friendly letter
· Ask some questions and have a quick discussion:
Do you know what this is?
Have you ever received a letter in the mail?
Have you ever written a letter to someone?
To whom might you send a letter?

Instruction
· Today we are going to learn how to write a friendly letter.
· There are 5 main parts in writing a friendly letter:
1. Heading
2. Greeting		           Each are written on a 
3. Body			sentence strip with
4. Closing			magnet on the back.
5. Signature
· Explain what each part is and place on the white board where they would be found in a friendly letter.
· To help students remember each part, relate each part to a person.
Heading – head
Greeting – mouth, saying “Hi”
Body – person’s body, where you share information
Closing – hand waves ‘good-bye’
Signature – person’s name

Task
· Decide as a class whom, in the school, they would like to write a friendly letter to. (Take 4 options, vote)
· Based on whom the students choose, discuss what that person might like to hear from us as a class.
· Guide the class in writing a group letter using the 5 parts.
· Share that tomorrow students will be writing a friendly letter to their parents sharing what they have been learning in school.
· Letters will be shared at conferences.


Revisions:
1.  Share why it is important to write a friendly letter in the 
            introduction.
2.  Use a real letter , cut into pieces and have the students 
            organize them in the right order.
3.  Use the mod system to share the different parts of a            
            letter.
4.  Share student letters in the classroom newsletter.
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